Executive Secretary for Communications 
in the World Communion of Reformed Churches (WCRC)
POSITION TITLE:
Executive Secretary for Communications, WCRC

DUTY STATION:
Hannover, Germany
EFFECTIVE DATE
This is a five-year contract beginning on January 1, 2014

CORE OBJECTIVES:

1. To be the Press officer for the World Communion of Reformed Churches (WCRC)

2. Through communication tools (both printed and electronic), to enhance a greater sense of communion among member churches, and create in the general public awareness and understanding of the life and work of the Communion.
3. As a communicator, to support WCRC’s fundraising strategies and efforts.

4. To co-ordinate all communications operations of the WCRC including the website, newsletters, press releases, reports, occasional publications and relationships with church and secular press. 

QUALIFICATIONS:

1. At least a first university degree and training/experience in journalism/communications
2. Strong writing and editorial skills and ability to work with designers
3. Some understanding of theology, the ecumenical movement and justice issues  

4. Ability to work in a multicultural environment and in teams
5. Some Information Technology skills including web experience or web oversight experience and the effective use of Social media. 

6. Excellent communications skills in English (written and spoken); good working knowledge of both written and spoken German will be an asset. Optional: French and/or Spanish

7. Proven experience in developing communication strategies 

8. Extensive experience in media relations

9. Proven ability to manage the work of freelancers (designers, writers, photographers) as well as relations with printing companies and other service providers

10. Excellent social media skills: Facebook, Twitter, blogging, website management, etc.

11. Good photography ability; video experience would be an asset

Remuneration:  

Salary and related social benefits – modest, but commensurate with qualifications and cost of living in Hannover, Germany
Application procedure:

Application should be addressed to the General Secretary of the WCRC.

The package should include:

· An application letter expressing interest in the position

· The Curriculum vitae (CV) of the candidate

· A statement of the candidate’s faith and theological journey

· Copies of relevant degrees, diplomas and certificates

· At least two reference letters to be sent to the General Secretary of the WCRC independently

· A letter of endorsement from an appropriate authority of the candidate’s home church
Applications should be sent by email addressed to gs@wcrc.ch.  It should indicate  in the subject line “Communications Secretary Application” 

The deadline for receiving applications is September 30, 2013

